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	Volunteer ID:

(leave blank  if new)
	
	Modification Type (check one):    FORMCHECKBOX 
  New    FORMCHECKBOX 
   Change

	
	If Change, check one:
	 FORMCHECKBOX 
 Change contact information 

 FORMCHECKBOX 
 Change/End/Add Assignment Information 

 FORMCHECKBOX 
 No longer with the program

 FORMCHECKBOX 
Other

	Volunteer Name:  (Mr/Mrs/Ms)  
	     
	     
	     

	
	(first name)
	(MI)
	(last name)

	Contact Information

	     
	
	     
	
	     
	
	     

	Street Address
	City
	State
	Zip

	Is this a seasonal address (check one)?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	If yes, provide effective dates (mm/dd/yyyy):
	From:
	     

	
	To:
	     

	*Email

Address
	     
	Phone

Number:
	     
	Fax

Number:
	     

	*Note that email addresses recorded in the national database must be unique to each individual volunteer

	Assignment Information

	Split State 

Assignment:
	     
	Supervisor ID:
	     
	Supervisor Name:
	     

	What is the first tax filing season in which they volunteered with the program?
	     
	Were there any breaks in their service years? (check one)
	  FORMCHECKBOX 
  Yes    FORMCHECKBOX 
 No

	Add **Title(s) and provide effective dates
	End **Title(s) and provide effective date

	1.     
	1.     

	2.     
	2.     

	3.     
	3.     

	4.     
	4.     

	5.     
	5.     

	6.     
	6.     

	7.     
	7.     

	**For Local and District Coordinator titles, please identify sites (SIDN) to which they are (or should be) assigned:
	     

	Note:  Volunteer leadership will receive mailings of manuals and/or kits based on the titles assigned to them in their personnel record in the national database, VMIS

	Your Name:
	     
	Date submitted:
	     

	For ADS Records:     
	Date information updated in VMIS:
	     


(509)  D147                                                           AARP Tax-Aide is a program of the AARP Foundation, offered in conjunction with the IRS
AARP TAX-AIDE

Personnel Information Form Instructions
Overview:

This optional form, or the equivalent information, can be sent to the ADS for your area to update volunteer information in the national AARP Tax-Aide database, VMIS.

This information is critical to ensure that volunteer records are accurately recorded in the national database.  This database impacts how complete the volunteer rosters are and directly impacts the effectiveness of the volunteer reimbursement process.  Additionally, accurate recording of LC and DC titles and site assignments impacts how easy it is for volunteers to use the web-enabled activity reporting function to submit the counts of the taxpayers served.  
Detailed Instructions:

Complete as much of the form as you can.  Submit the top copy to your ADS, and one copy to the DC.  Keep the bottom copy for your records.

Please print clearly so that your ADS can accurately record the information in the national database.
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