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TAX TRAINING POWERPOINT SLIDES: 2010TY
These PowerPoint training slides have been updated and reviewed by National Tax Training Committee members and additional volunteers.  They are made available for you to use either as is or with modifications to fit your personal teaching style or include local/state tax information.

Slide Organization
The slides are organized in roughly 1040 order and include important points for each tax topic.  This gives you, the instructor, a starting point for classroom discussion or direction to Pub 4012, Volunteer Resource Guide, or Pub 17, Your Federal Income Tax, that Counselors will be using on-site to prepare tax returns.  Pub 17 references are necessarily to the 2009 version because 2010 will come out too late for many of our classes.  References are to items not changed in new law as of October 1, 2010.  In planning for the class, review references cited and mark the specific paragraphs or lines you want to cover with the students.

This approach to the training slides means more pre-training preparation for you as an instructor but we have included very specific page references to help you.  The specific Pub 17 page references help students find their places more quickly, allowing more free time for exercises.  Our emphasis on Pub 4012 as the first source of detailed tax law for on-site use by Counselors is deliberate.  Each year, Pub 4012 has improved, incorporating your comments; it is intended to cover the issues we see in the vast majority of tax returns we prepare.  Pub 17 is usually our next on-site resource.  Other IRS publications (available on-line) provide more detailed answers if needed.

This year, we have developed consolidated slide sets to enhance the flow of teaching a class (so you do not have to continually close down a set and open a new one); however, they are not meant to be shown without stopping).  The sets reflect the basic sections of the 1040:

A_Administration


B_Starting A Return (includes Interviewing, Exemptions, Filing Status, TaxWise)

C_Income


D_Adjustments and Deductions

E_Credits thru Refund or Tax Owed

F_QualityReview & Wrapup (includes POAs, Amendments, review quiz)

X_Cancellation of Debt (new this year, requires special certification, online only)

X_Health Savings Accounts (new this year, requires special certification, online only)
We are also breaking down the consolidated sets into single topic slide sets like we have used in the past for those who prefer to use the old method.
Using Consolidated Sets
1. You can stop at any point, minimize the slide set and display an alternate item, such as TaxWise.
2. You can also press Alt-Tab and cycle between open programs, such as the PowerPoint slides and TaxWise.

Using the PowerPoint Training Slides
1. There is no requirement to have students look up every reference cited; you should simply cover the points you want to emphasize (the rest of the points remain as a visual reminder).

2. You can delete or hide any slides you do not want to include in your class.
3. Practice exercises from Pub 4491-W, Comprehensive Problems and Exercises Workbook, are scattered throughout.  Advanced Comprehensive Problem C, Kent, was selected to be used as an opportunity to teach how to correctly enter each tax item in the return after the particular topic has been covered.  For example, the instructor may first demonstrate how to enter and then have the class do it themselves.
4. Other practice exercises are listed for possible additional practice by the students first doing it on their own followed by class discussion.  There are more than can usually be covered with the average class, but they are listed showing topics covered so that the instructor can pick and choose.  AARP recommends that at least four practice exercises be completed by Counselors to demonstrate competency.

5. Quizzes are interspersed throughout, and a compilation is included should you prefer to delete the quiz slides and do them at some other time.  In full-screen display mode, quiz answers display when you click the mouse or press the down arrow.  You can either have the class go through them from the slides (leaving time for each student to work out their own answer for each question) or give students a paper copy of the quizzes to work on (included).  If the latter, use the PowerPoint as a visual aid while you lead students through the pertinent resource (eg, Decision Tree in Pub 4012) and then click for the answer.  Animation for the quiz questions and answers can be modified by selecting Slide Design, Custom Animation.
Single Topic Set List (see 3rd paragraph under Slide Organization)

00-01Introduction&Admin

02Screening&Interviewing

03Filing Basics
04Filing Status
05-06Exemptions
08IncomeBasics
09BusinessIncome

10CapitalGainsLosses

11IRA&PensionIncome
12Rent&RoyaltyInocme
13UnemploymentComp

14SocialSecurity

15OtherIncome

17AdjustedGrossIncome
19-20Std&ItemizedDeductions

23Child&DepCareCredits

24EducationCredits

25ForeignTaxCredit

26ChildTaxCredit
27MiscCredits

28OtherTaxes

29-30Payments&EIC
31RefundAmount or TaxOwed
32QualityReview

33Concluding the Interview

35AmendedReturns&Wrapup
Carryforward Data (for TaxWise desktop only)
To increase the number of exercises that can be covered in a class, it is possible to enter selected Practice Exercises in 2009 software and then, in 2010 software, do Tools, Carryforward, Prior Year Data.  This enables students to see how the carryforward works and also fills in the basic information in MainInfo to speed up the tax return entry.  Your Tech Specialist or Tech Coordinator could help with this.
Updates Required
A, Slide 8, State Statistics – delete slide or add in 2009 stats (# sites, # certified counselors, # noncounselors, # Federal returns, % of Federal returns e-filed, # state only returns).  In the single topic sets, this is 01Introduction&Admin, Slide 8.
A, Slide 9, Local Statistics – delete slide or add in 2009 stats (as above plus # hours, # taxpayers helped).  In the single topic sets, this is 01Introduction&Admin, Slide 9.
D, Slide 2, In-Scope Adjustments – revise if Educator Expenses and/or Tuition and Fees are extended for 2010.  In single topice sets, this is 17AdjustedGrossIncome, Slide 2.
D, Slide 9, Expired Education-Related – revise if Educator Expenses and/or Tuition and Fees extended for 2010.  In single topic sets, this is 17AdjustedGrossIncome, Slide 9.
D, Slide 13, Standard Deduction – revise if real estate taxes paid are added back for standard deduction for 2010.  In single topic sets, this is 19-20Std&ItemizedDeductions, Slide 2.
D, Slide 17, Sch A: Taxes – revise if sales tax option added back to Sch A for 2010.  In single topic sets, this is 19-20Std&ItemizedDeductions, Slide 6.
Comments and Recommendations
The final set of slides, and any subsequent revisions, will be posted by the NTTC on the AARP extranet.  Please e-mail comments/corrections/additions/deletions to taxaidetrain@aarp.org. 
